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1. Registering for OCAHO Portal for E-Filing

NOTE: It is recommended to use Microsoft Edge.

1. Open https://ocaho.eoir.justice.gov/.

The Disclaimer WARNING pop-up message will be displayed.

DISCLAIMER
WARNING

You are accessing a U.S. Govemment (USG) Information System (IS). which includes: (1) this computer, (2) this computer network. (3) all
computers connected to this network. and (4) all devices and storage media attached to this network or to @ computer on this network. This

IS is provided for USG-authorized use only.

Unauthorized or improper use of this IS may result in disciplinary action. and civil and criminal penalties. By using this IS, you understand and
consent to the following: (1) You have no reasonable expectation of privacy regarding and communications transmitted through. or data
stored on this IS. At any time, USG may monitor, intercept, search and/or seize data transiting or stored on this IS; and (2) Any

communications transmitted through, or data stored on this information system may be disciosed or used for any USG-authorized purpose.
For further information, see the Department Order 2740.1A on Use and Monitoring of Department Computers and Computer Systems

h www st v 71/dland b wrw v 0894

Privacy Act Statement

Collection of the information solicited by the Office of the Chief Administrative Hearing Officer (OCAHO) Public Access Application is authorized by 8 US.C. §§ 13243, 1324b. and
1324c 28 CFR. part 68; and 8 C.FR. §1003.0, Specifically, 8 US.C. §§ 1324a. 1324b, and 1324c, and 28 CF.R. part 68 authorize OCAHO to hear cases and adjudicate issues relating
to unauthorized or unfair immigration-related ent practices and grati document fraud. Pursuant to 8 CF.R. § 1003.0(b)(1){(vii). the EOIR Director is

authorized to provide support for EOIR staff in order to promote the quality and consistency of adjudications of immigration proceedings

The information collected by the Public Access Application is used to adjudicate cases related to or unfair immigratio I t practices and

immigration-related document fraud. Collection of this information is voluntary for members of the public who wish to use the Public Access Application to submit case-related
documents and filings. EOIR uses the information collected by the OCAHO Public Access Application for authorized routine uses, including sharing with other federal government
agencies and courts. as provided in the following System of Records Notices (SORNs): JUSTICE/EOIR-002. OCAHO Case Management System (CMS): JUSTICE/DOJ-002. Department
of Justice Information Technology. Information System. and Network Activity and Access Records: or their successors. These SORNs can be found on the Department of Justice’s

website at b

2. Click on the I ACCEPT button.

DISCLAIMER
WARNING

You are accessing a U.S. Govemment (USG) Information System (IS). which includes: (1) this computer. (2) this computer network. (3) all
computers connected to this network. and (4) all devices and storage media attached to this network or to @ computer on this network. This

IS is provided for USG-authorized use only.

Unauthorized or improper use of this IS may result in disciplinary action. and civil and criminal penalties. By using this IS, you understand and
consent to the following: (1) You have no reasonable expectation of privacy regarding and communications transmitted through. or data
stored on this IS. At any time, USG may monitor, intercept, search and/or seize data transiting or stored on this IS; and (2) Any

communications transmitted through, or data stored on this information system may be disciosed or used for any USG-authorized purpose.

For further information, see the Department Order 2740.1A on Use and Monitoring of Department Computers and Computer Systems
http: /Hle/1108541/d

and https ‘ 08941/dI7inline.

Privacy Act Statement

Collection of the information solicited by the Office of the Chief Administrative Hearing Officer (OCAHO) Public Access Application is authorized by 8 US.C. §§ 13243, 1324b. and
1324c: 28 CF.R. part 68: and 8 C.FR. §1003.0, Specifically. 8 US.C. §§ 1324a. 1324b, and 1324c, and 28 CF.R. part 68 authorize OCAHO to hear cases and adjudicate issues relating
to unauthorized or unfair immigration-related empl t practices and immig lated document fraud. Pursuant to 8 C.F.R. § 1003.0(b)(1)(vi). the EOIR Director is

authorized to provide support for EOIR staff in order to promote the quality and of of immigration p g

The information collected by the Public Access Application is used to adjudicate cases related to or unfair immigration-rel: P practices and
immigration-related document fraud. Collection of this information is voluntary for members of the public who wish to use the Public Access Application ta submit case-related
documents and filings. EOIR uses the information collected by the OCAHO Public Access Application for authorized routine uses, including sharing with other federal government
agencies and courts. as provided in the following System of Records Notices (SORNs): JUSTICE/EOIR-002. OCAHO Case Management System (CMS): JUSTICE/DOJ-002. Department
of Justice Information Technology, Information System. and Network Activity and Access Records: or their successors. SORNS can be found on the Department of Justice’s

website a

1 ACCEPT

Click on the | ACCEPT
button

Unclassified/For Official Use Only



https://ocaho.eoir.justice.gov/

@

=

) EXECUTIVE OFFICE FOR IMMIGRATION REVIEW

@ —— U.S. DEPARTMENT OF JUSTICE —

The OCAHO Portal for E-Filing Login/Registration page will be displayed.

B An official website of the United States government. Here's Row you know

@- —— EOIR | OCAHO Portal — LOGIN

U.S. DEPARTMENT OF JUSTICE

REGISTER

GIN

Register for an account to file new cases

REGISTER

OCAHO Portal

The Office of the Chief Administrative Hearing Officer (OCAHO) hears three types of cases

(1) Knowingly hiring, recruiting or referring unauthorized noncitizens, not verifying emplayment eligibility, or requiring indemnity bonds from employees;
(2) Immigration-related unfair employment practices; and
(3) Immigration-related document fraud

Decisions on cases are made by Administrative Law Judges (ALJs). The ALJs may impose sanctions and penalties, issue cease and desist orders, award

attorney’s fees, and/or award back pay.

Guide | Help

ReyISter 10T an accouTi Lo 111e rew tases

REGISTER

OCAHO Portal

The Office of the Chief Administrative Hearing Officer (OCAHQ) hears three types of cases:

(1) Knowingly hiring, recruiting or referring unauthorized noncitizens, not verifying employment eligibility, or requiring indemnity bonds from employees;
(2) Immigration-related unfair employment practices; and
(3) Immigration-related document fraud.

Decisions on cases are made by Administrative Law Judges (ALJs). The ALJs may impose sanctions and penalties, issue cease and desist orders, award
attorney's fees, and/or award back pay.

Unclassified/For Official Use Only
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REGISTER
U.S. DEPARTMENT OF JUSTICE

LOGIN

Register for an account to file new cases

Click on the REGISTER button.

OCAHO Portal

The Office of the Chief Administrative Hearing Officer (OCAHQ) hears three types of cases

(1) Knowingly hiring, recruiting or referring unauthorized nencitizens, not verifying employment eligibility, or requiring indemnity bonds from employees;
(2) Immigration-related unfair employment practices; and

(3) Immigration-related document fraud.

Decisions on cases are made by Administrative Law Judges (ALJs). The ALJs may impose sanctions and penalties, issue cease and desist orders, award
attorney’s fees, and/or award back pay.
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The ATTENTION pop-up message will be displayed.

ATTENTION

You are now leaving a Department of Justice website. You are about to access a non EOIR site.

The Department of Justice does not endorse organizations represented by this site and takes no ENTION pop-up message will be
respansibility for, and exercises no control over, the accuracy, accessibility, copyright or trademark

compliance or legality of the material contained on this site.

CONTINUE

4. Click on the CONTINUE button.

ATTENTION

You are now leaving a Department of Justice website. You are about to access a non EOIR site.

The Department of Justice does not endorse organizations represented by this site and takes no
responsibility for, and exercises no control over, the accuracy, accessibility, copyright or trademark
compliance or legality of the material contained on this site.

CONTINUE

Unclassified/For Official Use Only
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5. The Register for Account Access page will be opened.

@ = EOIR | OCAHO Portal =—
U S. DEPARTMENT OF JUSTICE

1o

CONTINUE

6. Enter your corresponding information into all the required fields under the Create Account
form. It is crucial to specify the correct email address when registering in this form. Email
addresses determine which case types are available to be filed on OCAHO Portal for E-
Filing. Please see the table below for reference.

Email Address Case Type Available to File
Domain
dhs.gov A (related to hiring/employing unauthorized noncitizens, verifying

employment eligibility, requiring indemnity bonds),
C (immigration-related document fraud)
usdoj.gov B (immigration-related unfair employment practices), S (subpoena)
Any other email B (immigration-related unfair employment practices)

@ — EOIR | OCAHO Portal —

U.S. DEPARTMENT OF JUSTICE

Unclassified/For Official Use Only 8
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7. Click on the Set-Up button once all information is entered.

DAJ LOGIN

Set up security methods

(@ test@aol.com

Security methods help protect your dojlogin-
exttest_default account by ensuring only you

Required now

Email
m . . . .
Verify with a link or code sent to your
email
Used for access or recovery
Setup
Password
" Choose a password for your account
Used for access
Setup
Back to sign in

8. The user will be taken to set-up security methods. The first required method is to set verify
with a link code sent through email. Wait for a few minutes for the system to send a

Unclassified/For Official Use Only 9
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verification email to the email address provided in registration. Then enter it and click “Enter
a verification code instead”.

DAJ LOGIN

Verify with your email

We sent an email tu:-om. Click
the verification link in your email to continue or

enter the code below.

I Enter a verification code instead

Back to sign in

Unclassified/For Official Use Only
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9. Enter the verification code that was emailed into the Enter Code field. Then click the Verify
button.

DAJ LOGIN

Verify with your email
@]

Haven't received an email? Send

again
We sent an email lﬁ_cnm Click
the verification link In'your email to continue or

enter the code below.

Enter Code

Verify

Back to signin

10. Click “Set-up” under the Password section, to assign a new password to the account.

DAJ LOGIN

Set up security methods

Required now

Email
= :
verify with a lir
11}
Sed Tor access or recovery
Setup
& Password
ed f
Setup

Unclassified/For Official Use Only
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11. Enter a unique password that follows the password requirements listed within the password
set-up page then click Next.

DAJ LOGIN

o ke ke

Set up password

Password requirements:

* At least 16 characters

« Mo parts of your username

» Does not include your first name
« Does not include your last name
o f

rd can't be the same as your last 24

» At least 1 day(s) must have elapsed since
you last changed your password

Enter password

Re-enter password

Return to authenticator list

Back to sign in

Unclassified/For Official Use Only
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12. The user will then be taken to their My Apps Dashboard where users can select the OCAHO
Public Access (EOIR) application.

DAJLOGIN [ ]

My Apps sort
@ Work

81 Add apps 9 @ e @
e

13. The My Active Cases page of OCAHO Portal for E-Filing will be displayed.

— EOIR | OCAHO Portal —
U.S. DEPARTMENT OF JUSTICE

MY CASE FILINGS PROFILE

OCAHO Case Filing Portal page will
be displayed.

My Active Cases

Case Number Case Type Case Title Created On Case Status Related Documents Document Filing

Unclassified/For Official Use Only
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2. Filing Case Type A

1. Open https://ocaho.eoir.justice.gov/.

The Disclaimer WARNING pop-up message will be displayed.

DISCLAIMER
WARNING

You are accessing a U.S. Govemment (USG) Information System (1S). which includes: (1) this computer. (2) this computer network. (3) all
computers connected to this network. and (4) all devices and storage media attached to this network or to a computer on this network. This

IS is provided for USG-authorized use only.

Unauthorized or improper use of this IS may result in disciplinary action. and civil and criminal penalties. By using this IS, you understand and
consent to the following: (1) You have no reasonable expectation of privacy regarding and communications transmitted through. or data

stored on this IS. At any time, USG may monitor, intercept. search and/or seize data transiting or stored on this IS; and (2) Any

2

communications transmitted through. or data stored on this information 3y be disclosed or used for any USG-authorized purpose.
For further information, see the Department Order 2740.1A on Use and Monitoring of Department Computers and Computer Systems
https://w dl and httpsy//www t/file/1108941/dIZinline.

Privacy Act Statement

Collection of the information solicited by the Office of the Chief Administrative Hearing Officer (OCAHO) Public Access Application is authorized by 8 U.S.C. §6 13243, 1324b. and
1324c: 28 CF.R. part 68: and 8 CF.R. §1003.0, Specifically, 8 U.S.C. §§ 1324a. 1324b, and 1324c, and 28 C.F.R. part 68 authorize OCAHO to hear cases and adjudicate issues relating

to unauthorized or unfair immigration-related empl practices and document fraud. Pursuant to 8 C.F.R. § 1003.0(b)(1)(vii). the EOIR Director is

authorized to provide support for EOIR staff in order to promote the quality and of of immigration p g

The information collected by the Public Access Application is used to adjudicate cases related to or unfair o practices and
immigration-related document fraud. Collection of this information is voluntary for members of the public who wish to use the Public Access Application to submit case-related
documents and filings. EOIR uses the information collected by the OCAHO Public Access Application for authorized routine uses, including sharing with other federal government
agencies and courts. as provided in the following System of Records Notices (SORNs): JUSTICE/EOIR-002. OCAHO Case Management System (CMS): JUSTICE/DOJ-002. Department
of Justice Information Technology, Information System. and Network Activity and Access Records: or their successors. These SORNs can be found on the Department of Justice’s

website at A c doj-systems-n

1 ACCEPT

2. Click on the I ACCEPT button.

DISCLAIMER
WARNING

You are accessing 3 U.S. Govemment (USG) Information System (1S). which includes: (1) this computer. (2) this computer network. (3) all
computers connected to this network. and (4) all devices and storage media attached to this network or to a computer on this network. This

IS is provided for USG-authorized use only.

Unauthorized or improper use of this IS may result in disciplinary action. and civil and criminal penalties. By using this IS, you understand and
consent to the following: (1) You have no reasonable expectation of privacy regarding and communications transmitted through. or data
stored on this IS. At any time, USG may monitor, intercept, search and/or seize data transiting or stored on this IS; and (2) Any
communications transmitted through. or data stored on this information system may be disclosed or used for any USG-authorized purpose.

For further information, see the Department Order 2740.1A on Use and

Collection of the information solicited by the Office of the Chief Administrative Hearing Officer (OCAHO) Public Access Application is authorized by 8 U.S.C. 88 13243, 1324b. and
1324c: 28 CF.R. part 68: and 8 CF.R. §1003.0. Specifically, 8 U.S.C. §5 1324, 1324b, and 1324c, and 28 C.F.R. part 68 authorize OCAHO to hear cases and adjudicate issues relating
1o unauthorized or unfair immigration-related employment practices and immig elated document fraud. Pursuant to 8 C.F.R. § 1003.0(b)(1)(vi). the EOIR Director is

authorized to provide support for EOIR staff in order to promote the quality and consistency of adjudications of immigration proceedings
The information collected by the Public Access Application is used to adjudicate cases related to or unfair immigration-rel P t practices and
immigration-related document fraud. Collection of this information is voluntary for members of the public who wish to use the Public Access Application ta submit case-related

documents and filings. EOIR uses the information collected by the OCAHO Public Access Application for authorized routine uses, including sharing with other federal government
agencies and courts. as provided in the following System of Records Notices (SORNs): JUSTICE/EOIR-002. OCAHO Case Management System (CMS): JUSTICE/DOJ-002. Department
ice Information Technology. Information System. and Network Activity and Access Records: or their successors. Th SORNs can be found on the Department of Justice’s

1| ACCEPT

Click on the | ACCEPT
button

Unclassified/For Official Use Only
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The OCAHO Portal for E-Filing Login/Registration page will be displayed.

B An official website of the United States government. Here's Row you know

@- —— EOIR | OCAHO Portal — LOGIN

U.S. DEPARTMENT OF JUSTICE

REGISTER

GIN

Register for an account to file new cases

REGISTER

OCAHO Portal

The Office of the Chief Administrative Hearing Officer (OCAHO) hears three types of cases

(1) Knowingly hiring, recruiting or referring unauthorized noncitizens, not verifying emplayment eligibility, or requiring indemnity bonds from employees;
(2) Immigration-related unfair employment practices; and
(3) Immigration-related document fraud.

Decisions on cases are made by Administrative Law Judges (ALJs). The ALJs may impose sanctions and penalties, issue cease and desist orders, award

attorney’s fees, and/or award back pay.

3. Click on the LOGIN button.

B An official website of the United States government. Here's how you know

—— EOIR | OCAHO Portal —
U.S. DEPARTMENT OF JUSTICE

Register for an account to file new cases

REGISTER

Click on the LOGIN button.

OCAHO Portal

The Office of the Chief Administrative Hearing Officer (OCAHQ) hears three types of cases

(1) Knowingly hiring, recruiting or referring unauthorized nencitizens, not verifying employment eligibility, or requiring indemnity bonds from employees;
(2) Immigration-related unfair employment practices; and

(3) Immigration-related document fraud.

Decisions on cases are made by Administrative Law Judges (ALJs). The ALJs may impose sanctions and penalties, issue cease and desist orders, award
attorney’s fees, and/or award back pay.

Guide | Help

REGISTER

classified/For Official Use Only
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4. Click on the CONTINUE button.

ATTENTION

You are now leaving a Department of Justice website. You are about to access a non EOIR site.
The Department of Justice does not endorse organizations represented by this site and takes no

respansibility for, and exercises no control over, the accuracy, accessibility, copyright or trademark
compliance or legality of the material contained on this site.

CONTINUE

Unclassified/For Official Use Only
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5. Enter Email Address. Click on the Next button.

Connecting to ®

Sign in with your account to access OCAHO Public Access
(EOIR)

DAJ LOGIN

Please enter your email address below to
sign in. Alternately, if you have a DOJ PIV
card, please click the "Sign in with PIV"
button below.

Email Address

Sign in with PIV / CAC card

T

elp

DOJ Privacy Policy

Enter Password and click Verify.

Unclassified/For Official Use Only
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Connecting to @

Sign in with your account to access OCAHO Public Access
(EQIR)

DAJ LOGIN

]

sk ok ok ok

Verify with your password

Password

! °

Forgot password?

Verify with something else

Eack to sign in

Get a verification email by clicking on “Send me an email”.

Unclassified/For Official Use Only
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Connecting to ®

Sign in with your account to access OCAHO Public Access
(EQIR)

DAJ LOGIN

X

Get a verification email

@ I

Send a verification email to ||| [ EGTTTEGEGEGB

by clicking on "Send me an email”.

Send me an email

Back to sign in

Unclassified/For Official Use Only
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6. For multifactor authentication, enter the six-digit numeric code from your Okta Verify app,
SMS, or email by clicking on the Enter a verification code instead. Enter the code and
click on the Verify button.

Connecting to ®

Sign in with your account to access OCAHO Public Access
(EQIR)

DAJ LOGIN

IS

Verify with your email

(8) saimazakhtar@gmail.com

we sent an email to || NN ciicx
the verification link in your email to continue or

enter the code below.

Enter a verification code instead

Unclassified/For Official Use Only
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Connecting to &

Sign in with your account to access OCAHO Public Access
(EOIR)

DAJ LOGIN

i

Verify with your email

© I

we sent an email to | IENGTGT. Cick
the verification link in your email to continue or

enter the code below.

Enter Code

Back to sign in

Unclassified/For Official Use Only
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7. The My Active Cases page will be displayed. Click on the FILE A CASE button.

E= An official website of the United States government. Here's how you know

MY CASE FILINGS PROFILE

@- — EOIR | OCAHO Portal —
U.S. DEPARTMENT OF JUSTICE

My Active Cases (e o

Case Number Case Type Case Title Created On Case Status Related Documents Pocument Filing

Na cases found

Click on the FILE A CASE
‘button.

2021 U.S. DEPARTMENT OF JUSTICE | OMB # 1125-0018 User Guide | Help UNCLASSIFIED/FOR OFFICIAL USE ONLY

Justice.gov
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2.1 Selecting a Case Type

1. From the File a case panel, select ‘INA § 274A (8 U.S.C. § 1324a) (employer sanctions)’
from the CASE TYPE dropdown list.

Note: Click on the dropdown arrow to show the Case Type.

= A oMficial webeite of the United States Here's how you know

—— EOIR | OCAHO Portal —

MY CASE FILINGS PROFILE

U.S. DEPARTMENT OF JUSTICE

File a case

Select a case type

CASE TYPE *
— Seloct CASE TYPE INA § 274A (8 U.S.C.
S §1324a) (employer sanctions)
Select

INAS 274A (8 U.5.C. § 1324a) (employer sanctiens)
INA§ 274B (8 US C. § 1324b) (unfeir immigration-related employment practices)

INA§ 274C (8 U S C. § 1324c) (immigration-related document fraud)

‘CONTINUE

Request for Subpoena

)/FOR OFFICIAL USE ONLY

2. Select the Yes radio button if there is a Subpoena; otherwise, click on the CONTINUE
button.

Note: If you select Yes, at the end of the form you will need to fill in Subpoena information.

W An officlal website of the United States gove: know

— EOIR | OCAHO Portal —

MY CASE FILINGS PROFILE
U.S. DEPARTMENT OF JUSTICE

File a case

Select a case type

CASE TYPE
INA§ 274A (8 U S.C_§ 1324a) (employer sanctions) v
Is there a subpoana associated with this new case?
BACK CONTINUE N

Select “Yes’ radio
button if there is a
Subpoena

Click on the
‘CONTINUE' button.

Unclassified/For Official Use Only
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3. A pop-up message will be displayed stating ‘You are creating a new Case. Do you want to
proceed?’ Click on the OK button.

= An official website of the United States government. Here's Now you know

ocaho-dev.ase.eoir-dev.usdoj.gov says

You are creating a new Case. Do you want to proceed? MY CASE FILINGS

PROFILE

@ —— EOIR | OCAHO Portal —

U.S. DEPARTMENT OF JUSTICE

File a case

Select a case type Click on the ‘OK’ button.

CASE TYPE *
INA§ 274A(8 U S.C. § 1324a) (employer sanctions) v
Is th by associated with this new i N

BACK CONTINUE

The Alleged Violation Site section will be displayed. The left side of the page will show a step-
by-step progress indicator for the completion status of the Case Filing. On this page, the
indicator will show the current step as 2. The subsequent steps are grayed out.

The Case Type A form consists of 7 or 8 steps. If the Yes radio button was selected on the initial
step, then SUBPOENA will be displayed as step 8. These steps appear as follows:

1 CASE TYPE

2 ALLEGED VIOLATION SITE

3 RESPONDENT

4 RESPONDENT’S REPRESENTATIVE

5 OTHER PARTIES TO BE SERVED

6 DHS/ICE ATTORNEY; COUNTS OF THE COMPLAINT

7 ATTACHMENT

EE An official website of the United States government. Here's how you know

@ — EOIR | OCAHO Portal —

MY CASE FILINGS PROFILE
U.S. DEPARTMENT OF JUSTICE
Stepz2of 8
OCAHO Case Filing ) ) .
Case Type: INA § 274A (8 US.C. § 13242) Alleged Violation Site

Please enter the following information about the alleged violation site.
PROGRESS

o CASE TYPE
Where did the alleged violation(s) occur?

o ALLEGED VIOLATION SITE Alleged Violation ity * Alleged Violation State *

QUESTION

The left side of the page will display a step-
by-step progress indicator for the
completion status of the Case Filing.

BACK CONTINUE

Unclassified/For Official Use Only
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2.2 Adding Alleged Violation Site

1. In the Alleged Violation Site section, type in the Alleged Violation City. For Alleged
Violation State, click on the dropdown and select the corresponding state. Both these fields

are required, as indicated by the red asterisk “*”” symbol.

BE An official website of the United States government. Here's how you know

@ — LHI I CCLLOTGEAl = MY CASE FILINGS PROFILE
U.S. DEPARTMENT OF JUSTICE
Step2of 8
OCAHO Case Filing
Alleged Violation Site

Case Type: INA § 274A (8 US.C. § 1324a)
Please enter the following information about the alleged violation site.

PROGRESS
QUESTION
o CASE TYPE
Where did the alleged violation(s) cccur?
o ALLEGED VIOLATION SITE Alleged Viclation City * Alleged Violation State *

‘Under the ‘Alleged Violation Site’
heading, enter the required fields
that are indicated by the red
asterisk “** symbol.

BACK CONTINUE

2. Click on the CONTINUE button.

B An official website of the United States government. Here's how you know

@ = Loud I TR = MY CASE FILINGS PROFILE
U.S. DEPARTMENT OF JUSTICE
Step2of 8
OCAHO Case Filing
Alleged Violation Site

Case Type: INA § 274A (8 U.S.C. § 1324a)
Please enter the following information about the alleged violation site.

PROGRESS
QUESTION
o CASETYPE
Where did the alleged violation(s) occur?
o ALLEGED VIOLATION SITE Alleged Violation ity * Alleged Viclation State *

BACK CONTINUE
Click on the
‘CONTINUE button.

Unclassified/For Official Use Only
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(&) —— U.S. DEPARTMENT OF JUSTICE —
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2.3 Adding a Respondent

1. The Respondent section will be displayed. If you do not have the respondent’s contact
information, leave the default selection of ‘No’ and click CONTINUE to skip the rest of the
fields in this section.

B An official website of the United States government. Here's how you know

@ | — EOIR|| OCAHO Portal = MY CASE FILINGS PROFILE
U.S. DEPARTMENT OF JUSTICE
Step 30f 8
OCAHO Case Filing
Case Type: INA § 274A (8 U.S.C. §1324a) Respondent
Please enter the following information about the respondent.

PROGRESS

Do You Have Respondent's Contact Information?
o CASE TYPE
Yes @ No

o ALLEGED VIOLATION SITE

° RESPONDENT

BACK Click on the CONTINUE
'CONTINUE' button

2. If you have contact information, select the Yes radio button. The RESPONDENT'S
CONTACT INFORMATION section will be displayed. Complete all fields that you can.

Required fields are indicated by the red asterisk “*” symbol.
© csire
° ALLEGED VIOLATION SITE Business/Employer Name
o RESPONDENT
Do You Have Respondent's Contact Information?
:
RESPONDENT'S CONTACT INFORMATION
The RESPONDENT'S -
CONTACT INFORMATION that
B I st Hare Mhide it Last Kame *
radio button. - . e
| | \
Other d
\
)
| = )
| [ e >
Email Address Fax Number
| \

3. Click on the CONTINUE button once all fields are completed.

Unclassified/For Official Use Only
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PROGRESS
RESPONDENT INFORMATION
o CASETYPE
@ ueseoviouiion s Business/Employer Name
@ wvoven
Do You Have Respondents Cantact Information?
® Yes No.
RESPONDENT'S CONTACT INFORMATION
sawtation
First Mame Miade intis Last Name:
ot a
Sireet Adtress Address Line 72
City State 2IP Code:
Prans MM )
Click on the CONTINUE button
once all fields are completed.
Emai Addre
BACK CONTINUE

2.4 Adding a Respondent’s Representative

1. The question ‘Does the respondent have an attorney or other authorized representative in this
matter?’ will be displayed. Select either the No radio button or Yes radio button. If you select
Yes, fill in the displayed fields with information about the Respondent’s Representative.
Required fields are indicated by the red asterisk “*” symbol.

If the answer is yes,
select the "Yes’ radio
button.

Fill in the displayed fields with
information about the
Respondent's Representative.

[ | |

2. Click on the CONTINUE button once all information is entered.

Unclassified/For Official Use Only
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—— FOIR | OCAHO Public Access —
U.S. DEPARTMENT OF JUSTICE

Respondent's Representative
IF respondent s represented, please entes the following information about the respondent’s attorney ar authorized represntative.

QUESTION

Does

Click on the CONTINUE

button once all
| information is entered.

BACK

2.5 Adding Other Parties to be Served

1. The Other Parties to be Served section will be displayed, with the question ‘Are there any
other parties who should be served with the complaint and other documents in this case?’
Select either the No radio button or Yes radio button. If you select Yes, fill in the displayed
fields with information about the other parties. Required fields are indicated by the red
asterisk “*” symbol.

MY CASE FILINGS PROFILE

step5of
If the answer is Other Parties to be Served
yes, select the f there are any other parties who should be served with the complaint and other documents in this case, please provide the names and contact information for those parties
PROGRESS 5
“Yes' radio button.
QUESTION

Ars thars any ather parties who should be sarved with the complaint and other documents in this cass?

Fill in the additional

fields that appears. INFORMATION

© wsoroer

tner Person or Entity to be Served

CONTACT INFORMATION
Sroet Adcre: Address Ling 12

Ity St P Code
Phone Number tin Phane Number Tyoe
Emal Adoress Fax Number

BACK CONTINUE

2. Click on the CONTINUE button once all information is entered.

Unclassified/For Official Use Only
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EOIR ‘ OCAHO Publ ccess ——
US. DEPARTMENT OF JUSTICE

MY CASE FILINGS PROFILE

step5of
74A (8 USC. § 13242 Other Parties to be Served
1 there are any other parties who should be served with the complaint and other documents in this case, please provide the names and contact information for those partie
QUESTION
e CASETYPE . -
Ars thars any other parfiss who should be servad with the complaint and other documents in this case?

© susceovoumovss ®ve O 1o
© oo

INFORMATION
ESENTATIVE
tner Person or Entity to be Served

TIES O BE SERVED

CONTACT INFORMATION

Sroet Adcre: Address Ling 12

Phone Number

Click on the CONTINUE button
once all information is entered.

Emal Adoress

BACK CONTINUE

2.6 Adding DHS/ICE Attorney; Counts of the Complaint

1. The DHS/ICE Attorney; Counts of the Complaint section is displayed. Fill in the fields
with information about the DHS/ICE attorney. Required fields are indicated by the red
asterisk “*” symbol.

EQIR | OCAHO Portal

MY CASE FILINGS PROFILE sa
U.S. DEPARTMENT OF JUSTICE

Fill all displayed fields to complete

DHS/ICE Attorney; Counts of the Complaint DHS/ICE Attorney Information.
Prow tact informeton fo the Immigration and

BaCK coNTIHUE

2. At the bottom of the section, the question ‘Are there any counts?’ is displayed. Select either
the No radio button or Yes radio button. If you select Yes, click on the + Click to add
hyperlink.

Unclassified/For Official Use Only
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CONTACT INFORMATION

Swast aderass - Asersss ina 2

Select 'Yes' radio button, if there
are any for this case

click on the “+ Click to add’
hyperlink

o

3. The violation list will be displayed. Select the corresponding violation(s) alleged in each
count from the list by clicking on the appropriate checkbox. Select all that apply. Click on the
CONTINUE button when completed.

Select the corresponding

count from the list by
clicking on the checkbox.

Click on the
‘Continue” button

Unclassified/For Official Use Only
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The selected violations will be listed under the COUNT(S) section.

6 DHS/ICE ATTORNEY; COUNTS OF THE COMPLAINT

Kame of Cief Counse! or Dasignes.

CONTACT INFORMATION

t Address

ciy ® State *

Phone Number * (Da not

Address Line 42

2P Code

Phane Mumber Tyoe

Emad Adoress

Fa Number

Are there any counts?* ® Yes O No

COUNT(S)

Iftner are sny counts, select ine violation aleged in each count of e complaint,
‘You may seect mullile viclabons.

+Ciick 10 add

The selected violations will be
listed under the COUNT(S)
section.

Sectan 1324a(a)(1)(A) Knowngly hinng, recrufing of referng for & fee.

Saction 1324a(a}(2) Contincing to smploy.

Secton 132481

(4) KRoWingHy Mirec USng & contract, Susoniract of exchange

Section 1324a(p) and 13245(0)(3) Faure 10 prepare andior retain andior make avaikable for inspection fom |-

Secton 1324a(b)(1) and (2) Failure to ensure completion of saction 1 and faiurs 1o compiets secban 2 of form 1.

4. Click on the CONTINUE button.

6 DHS/ICE ATTORNEY; COUNTS OF THE COMPLAINT

Name: of Chief Counsel of Dasignes

CONTACT INFORMATION

tAddress

Address Line #2

2IF Code

Phone Number Tyoe

Emad Adoress

Fa Number

Are thers any counts?* ® Yes O No

COUNT(S)

ittnere are any counts

/ect tne viniation aliaged in eacn count of tne complai.

“You may seiect mullile violaens.

+Chick 10 add

- Section 13248(3)(1)(A) Kn
Sedion 1324

gy hinng, recrufiing or referting for @ fee.

(2)(2) Continuing to emeloy.
Secton 1324aie)i4) Knowingly hired using a coniract, subconiract, or exchange
Secton 1324a(b]{1) and (2) Failurs to ensLre completion of saction 1 and faiurs 1o compie

secton 2 of form

Secton 1324aip) a4 13245(0)X3) Falure 10 prepare andior retain analor make avalkable for NSpecto

fom 9.

Click on the CONTINUE
butt

n.

-0
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2.7 Adding Attachments

The Attachment(s) section will be displayed. You will need to attach the REQUIRED
DOCUMENTS (You must include the following in the packet you submit to OCAHO):

e Complaint
e Notice of Intent to Fine
e Request for Hearing

Note: The maximum file size is 25MB and only PDF or JPG/JPEG formats are allowed.

1. Click on the +Add Attachment link.

— EOIR I OCAHO Portal = MY CASE FILINGS PROFILE
U.S. DEPARTMENT OF JUSTICE

step70f7
OCAHO Case Filing
Case Type: INA § 274A(8 US.C. §13242) Attachment(s)
PROGRESS

Uplead omplaint, Netice . and Request for Hearing) as separate attachments:
o CASE TYPE
o ALLEGED VIOLATION SITE (Note:Max file sze is Z5ME and only POF, JPG/IPEG form:
@ rseoroenr + Add Attachment
o RESPONDENT'S REPRESENTATIVE S"ﬁ:“e ":"’Id .

ack achment! linl ERTRAiE

a OTHER PARTIES TO BE SERVED

o DHS/ICE ATTORNEY; COUNTS OF THE COMPLAINT
° ATTACHMENTS

The Attachments pop-up message box will be displayed.

The Attscnments pop-up message box Is
caolayed

Unclassified/For Official Use Only
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2. Click on the ‘Subject’ dropdown arrow. Select the Subject from the list.

Note: You are required to add all the documents listed on the Subject dropdown.

3. Click on the Choose File button.

Unclassified/For Official Use Only
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4. Select the appropriate file to upload using File Explorer.

5. The selected file name will be displayed to the right of the Choose File button. Click on the
Upload File button.

Note: You can only upload one file at a time.

The selectad file name wil ba displayed
o tha right of the Choasa File bution.

Click on the Uplosd File
bution

Unclassified/For Official Use Only
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U.S. DEPARTMENT OF JUSTICE

OCAHO Case Filing
Case Type: INA§ 2744 (8 US.C. § 13242)

PROGRESS

Q@ csemvee

o ALLEGED VIOLATION SITE
e RESPONDENT
o RESPONDENT'S REPRESENTATIVE

° DHS/ICE ATTORNEY; COUNTS OF THE COMPLAINT

@ racmenTs

MY CASE FILINGS

step 7017

Attachment(s)

PROFILE

Upload all three documents (Complaint, Notice of Intent to Fine, and Request for Hearing) as separate attachments:

Subject File Name

Respondent’s Request for Hearing

BACK

The uploaded document
‘will appear in this section.

7. Repeat the steps in Section 2.7 Adding Attachments until all required documents are

uploaded.

Unclassified/For Official Use Only
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2.8 Submitting a Case

If you selected No to the Subpoena question from Section 2.1 Selecting a Case Type, the
SUBMIT button will be displayed.

1. Click on the SUBMIT button once all documents are uploaded to submit this case.

Note: Once a case is submitted, you can view the case on the My Active Cases page.

@ — I | LT — MY CASE FILINGS PROFILE
U.S. DEPARTMENT OF JUSTICE

Step7of 7

OCAHO Case Filing
Case Type: INA § 274A (BUS.C. § 1324a) Attachment(s)
PROGRESS
Uplosd all three documents (Complaint, Notice of Intent to Fine, and Request for Hearing) as separate attachments:
o CASE TYPE

° ALLEGED VIOLATION SITE

@ oo

a RESPONDENT'S REPRESENTATIVE Subject File Name

0 OTHER PARTIES TO BE SERVED

o DHS/ICE ATTORNEY; COUNTS OF THE COMPLAINT

o ATTACHMENTS

Respondent's Request for Hearing

BACK

SUBMIT

Click the *SUBMIT’ button once all
documents are uploaded to submit
this case.

After a few minutes, an automated email will be sent to the filer stating that an OCAHO case has
been submitted with the auto-generated case number.

&

. AT

do-not-reply@eoir.usdoj.gov
OCAHO Case has been submitted from the portal

You have submitted an OCAHO case with case number

Unclassified/For Official Use Only
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2.9 Adding a Subpoena

If you selected Yes to the Subpoena question from Section 2.1 Selecting a Case Type, the
CONTINUE button will be displayed.

1. Click on the CONTINUE button once all documents are uploaded.

—— EOIR | OCAHO Portal —

MY CASE FILINGS PROFILE
U.S. DEPARTMENT OF JUSTICE

Step7of 8
oc ase Filing
Case TyPe: INA § 274A (8 US.C. §13243) Attachment(s)
PROGRESS

Upload all three documents (Complaint, Notice of Intent to Fine, Hearing) te

o CASETVPE
o ALLEGED VIOLATION SITE (NoteMax file size is 25MB and oy PDF, IPG/IPEG farmats are allowe:

o RESPONDENT ~Add Attachmant
@ resronveNTS REPRESENTATIVE Subject Fils Name Fila Size Remove
° OTHER PARTIES TO BE SERVED 4 KB
Respondent’ t for Hearing peg 16 KB
@ Dv/icE ATTORNEY; COUNTS OF THE COMPLAINT
Noice of Intent ta Fine paf K
@ srrcmens

The uploaded
document will appear
in this section.

BACK

CONTINUE

Click the CONTINUE' button once
all documents are uploaded.

2. A pop-up will be displayed. Click on the OK button. This will both submit the case and
cause the OCAHO Subpoena section to be displayed.

e United TR TR =
caho-uat.ase oiredev,usdo] gov says
— 4 — i M .
EOIR | OCAHO Portal nting MY CASE FILINGS PROFILE
U.S. DEPARTMENT OF JUSTICE

Step 7 of 8

OCAHO Case Filing

Case Type: INA § 274A (8 US.C. § 1324a) Attachment(s) Click on 'Ok’ button
PROGRESS

Uplosd all three documents (Complaint, Notice of Intent to Fine, snd Reguest for Hearing) a3 seporate attachments:
" CASE TYPE
@ ssevioLaTionsTe (N e 572 15 3B 80 oy PO, PGPS Tormats e e
[/ Qe + Add Attachment
@ respoNDENT'S RERRESENTATIVE Subject File Name Fie Size Remove
0 OTHER PARTIES TO BE SERVED Complaint 259 KB

ing 1
Q) DHS/ICE ATTORNEY; COUNTS OF THE COMPLAINT
otice of Intent to Fine 77ke Delete

o ATTACHMENTS
BACK CONTINUE

© 2001 LS. DEPARTMENT OF JUSTICE UNCLASSIFIED/FOR OFFICIAL USE ONLY

3. The OCAHO Subpoena section will be displayed.

Unclassified/For Official Use Only
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The United Here's how you know

—— EOIR | OCAHO Public Access —

U.S. DEPARTMENT OF JUSTICE

step2of2
OCAHO Case Filing

Case Type: Request for Subpoena OCAHO Subpoena
Please complete all tequired fields. if you need more space, attach a

PROGRESS

MY CASE FILINGS

The OCAHO Subpoena section will be

displayed.

with additional information.

PROFILE

in Re Investigation of

Q o
e Case Information

8USC §1324b Proceeding

OCAHO Inv. Subpoena No.

()

OR

Complainant

Respondant

United Stata of America

OCAHO Case No.

BUSC §1324 | A ‘ Procasding

You are hereby commanded to (or f a corporation, commanded 1o designate an individus to)
(] Appear and give testimony at

[ Praduce and bring the documents described below to.

4. In the OCAHO Subpoena section, fill in all relevant information in regard to the subpoena.

Required fields are indicated by the red asterisk

X33

symbol.

=l the United Here's how you know

— EOIR I OCAHO Public Access —
U.S. DEPARTMENT OF JUSTICE

©

Step20f2
OCAHO Case Filing
Case Type: Request for subpoena

OCAHO Subpoena

MY CASE FILINGS

Please complete all required fields. If you need more space, attach a FDF with additional information

PROFILE

PROGRESS

n Ra Investigation of

Q o
@ cesemormation

8USC §1324b Proceeding

Enter all information
into the Subpoena form.

OCAHO Inv. Subpoena No.

[

OR

Complainant

Raspondsnt

Unhted Stata of America

OCAHO Case No.

BUSC. 51324 | A ‘ Proceeding

You are hereby commanded to (or f a corporation. commanded to designate an In
(] Appear and give testimony at

(] Producs and bring the decumsnts described beiow 1o

classified/For Official Use Only
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5. A supplemental file can be attached on this page if there is not enough space on the current
form. Click the Choose File button and follow the similar steps in Section 2.7 Adding
Attachments.

Place L_f

The documents or evidence required

W more space is needed, please add on attachment.

(Mo Max e £i2e is 25ME and ondy POF, JPGUPEG famals are alowed)

Subject

‘Add additional file if needed.Click ‘Choose File’ and
follow the similar steps to Section 2.7 Adding
Attachments

Choose Files | No fi

This subpasna is izsued pursuant to section 68 25 of fitle 26 of tha Cods of Faderal Reguistions (28 C.F R. § 55.25) and under the statutory autharity specified balow.

BUSC. §1324s Proceading. This subpoena ks issued under the suthoriy of section 274A(=)(2)(B) of the Immigration and Nationality Act, as amended (B U S.C. § 1324a(e)2)(2)

3 amends

US.C. § 1324b)2))

BUS.C. § 1324b Procssding. This subposna is issued under the authority of section 2748(7)(2) of the Immigration and Natio

BUSC. §1324c Procesding This subp under the authority of section 274C(d)(1)(B) of the Immigraion and N i8S C §1324c(d)(1HB)

6. The attached files from the previous sections will appear in the Uploaded Files section.
Choase Files | No file chosen
This subpoena is issued pursuant to section 68 25 of titls 2B of the Code of Federal Regulations (28 C F R § 68 25) and under the statulory autherity specified below

BUSC § 1324 Proceeding, This subpoena is issued under the authority of section 274A(eK2)(B) of the Imemigration and Nationality Act, as amended (8 U S.C. § 1324a(e)(2)i8))
BUSC §1324b Proceeding. This subpoena is issued under the authority of section 274B{f)2} of the Immigeation and Nationality Act, as amended (8 U.S.C. § 1324b{f)i2))

BU.S.C § 1324c Proceading. This subpoena is issued undar the aulharity of secion 274C{d)(1)(B) of the Immigration and Nafionality Act, as amendad (8 L S.C. § 1324cid)1)(B))

This subpoena is issued upon the application of

Hame Title *
The attached files from the
previous sections will appear in
the “Uploaded Files’ section.
Ofice ‘Signature * (Typig your name in his feid ccnsifutes an elechomis signahure on this subpeena form)
Uploaded Files
Subject File Name File Size Remove
Complaint 259 KB =
Respendent's Request for Hearing y 16 KB Delete
Natice of Intent o Fine 77 KB Delete

BACK SUBMIT

2.10 Submitting a Subpoena
1. Click on the SUBMIT button once all information is completed.

Note: Once a subpoena is submitted you can view the case and subpoena on the My Active
Cases page.

Unclassified/For Official Use Only
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FioTE Tar W <ize & 75 and oy FOF = alowe

Choase Files | No file chosen

This subpoena is issued pursuant to section 68.25 of itle 26 of the Code of Federal Regulations (28 C.FR_§ 68 25) and under the statulory authority specified below

® 8USC §13245 Praceeding This subpoena is issued under the suthority of section 274A(2)2)B) of the Immigration and Nationality Act, 85 amended (8 US.C. § 13248(eH2KB))
D 8U.S.C. 5 1324b Proceading. This subpoena ie issued under the authorily of saction 2748(1)(2) of the Immigration and Nationality Act, as amended (8 U.S.C. § 1324b(0)2))

8U.SC. §1324c Proceeding. This subpoena is issued under the authority of section 274C{d)(1)B) of the Immigration and Nationality Act. as amended (8 U.S.C. § 1324c(d)(1)E))

This subpoena is Issued upen the application of:

Name Title

Signature * (Typing your name infhis field conslutes an eleckonic signature an this subpoena form;

Gficz

Uploaded Files

Click on the SUBMIT
button once all information
is entered.

Subject File Size Remove

Complaint

Natice af Intent (o Fine Notice of Intent 1o Fine par -

Delete

SUBMIT

Respondents Request for Heanng Respongent's Request tor Heanng jpeg

BACK

JARTMENT OF JUSTICE | OMB3 1125-0019.

@ = EOIR | OCAHO Portal — MY CASE FILINGS PROFILE
U.S. DEPARTMENT OF JUSTICE

Form is submitted. Thank you!

Form is submitted.

3. After a few minutes, an automated email will be sent to the filer stating that ‘OCAHO
Subpoena has been submitted from the portal.

Unclassified/For Official Use Only
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do-not-reply@eoir.usdoj.gov
OCAHO Subpoena has been submitted from the portal.

[You have submitted an OCAHO Subpoena with case number

4. You can navigate to the My Active Cases page by clicking on either the My Cases link or the
MY CASE FILINGS link.

@ = EOIR | OCAHO Portal —
U.S. DEPARTMENT OF JUSTICE

MY CASE FILINGS PROFILE

Click on "My Cases' or 'MY CASE FILINGS'
link

The My Active Cases page will be displayed. Notice that the submitted case appears on top of
this list and the Case Number and Case Title are auto-generated.

Unclassified/For Official Use Only
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& An official website of the United States government. Here's how you know

—— EOIR | OCAHO Portal —
U.S. DEPARTMENT OF JUSTICE

MY CASE FILINGS PROFILE

My Active Cases REQUEST ACCESS m

Case Number Case Type Case Title Created On Case Status Related Documents Document Filing

| :l INA § 274A (8 U.S.C. § 1324a) United States of America v. . 6/20/2021 Under review by CMS Staff My Documents File a Document I

The submitted case appears on top of this

list and the Case Number and Case Title is
auto generated.

2.11 Viewing a Summary of the Case

1. Click on My Documents on the corresponding Case to view a summary of the case details.

&= An official website of the United States government. Here's how you know

@ Eom |0CAH0 Portal. MY CASE FILINGS PROFILE
U.S. DEPARTMENT OF JUSTICE
My Active Cases REQUEST Access il FILE A CASE |
Case Number Case Type Case Title Created On Case Status Related Documents Document Filing
United States of America v. : 5/20/2021 Under review by CMS Staff File a Document
Click ‘My Documents’
Si29i20e Upei Wiy Cotuitierits i

The My Documents page with the corresponding Case Number and Case Title is displayed. This
page displays all documents associated with this case.

Unclassified/For Official Use Only




(&) —— U.S. DEPARTMENT OF JUSTICE —
&

7/ EXECUTIVE OFFICE FOR IMMIGRATION REVIEW

B An o the United Here's how

—= EOIR | OCAHO Port:

Case Number:

MY CASE FILINGS PROFILE

Case Title:

Subject File Name File Size Download

BACK

This section displays all attachments
submitted in the form.

2. Click Download if you would like to download and view any document.

Note: You may see that there is another file with Subject: EOIR -30 and the following suffix in
the File Name: ***-Submitted.pdf. This will only appear if you have submitted a subpoena. This

auto-generated PDF document is a subpoena form with pre-filled fields. Click Download to view
the Subpoena.

"EE An officlal webste of the United States government Here how you know

@ = EOIR | OCAHO Portal — Y CASa FiLINGS PaotiiE
U.S. DEPARTMENT OF JUSTICE
My Documents
Case Number:
Case Title:
Subject File Name File Size Download
59 KB
16 k8
259 KB Download
l EOIR-30 EOIR-30 Submitted.pdf [ 57KB D ad

BACK Click on' Download".

Unclassified/For Official Use Only
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3. At the bottom of the screen, in the gray bar, double-click the file to open it.

——= EOIR | OCAHO Port: MY CASE FILINGS
U.S. DEPARTMENT OF JUSTICE
My Documents
Case Number: 2021400104
Case Title: United States of America v
Subject File Name File Size Download
OIR OIR-3¢ bm a
BACK
Y
Double-click the file to open.

INCLASSIFIED/FOR OFFICIAL USE ONLY

S DEPARTMENT OF JUSTICE

EXEC CE FOR IMMIGRATION REVIEW
OFFICE OF THE CHIEF ADMINISTRATIVE HEARING OFFICER
SUBPOENA
In Re Investigation of OCAHO Inv. Subpoena No,

BUS.C. § 1324b Procecding
OR

United State of America
Complamant OCAHO Case No
SUSC § 13244 Procesding
Rospondnt

TO,

ooomEe #

DATE TIME
[

Unclassified/For Official Use Only
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United Siaes Department of Jusice, Exes
min s duly signed below and caused the
e b afnsd ot Fal Chnch, VA, on s day of

of the Chief Administr

ADMINISTRATIVE LAW JUDGE

5107 Leesburg Pike. Suite 2319
Falls Church, VA 23041

[ FORM EOMR0

Revinad Nov. 2016

RETURN OF SERVICE

Received by Server: Served.
Date: Date:
Place Place
Served on Served by
Name: Name:
Title: . . Titke:

T declare under penaliy of perjury under the laws of the United States of America that the foregoing information contained in the
Return of Service is true and correct.

Exccuted oa by
Date Signature

Name and address

INSTRUCTIONS AND IMPORTANT NOTICES

NOTICES TO REQUESTOR:

imvestigation

28CFR §68.25
the subpoena. Acc

ena must be at
lequate time for response, the Admi

documents or evidence should be provided. as

ace to fully describe

NOTICE TO RECIPIENT:

wply with this request, you must peti
ithin ten (10) days afier the.

uest the witness 15

re payable by the pary at

Page2af2 FORM EOIR.3
Ravised No. 2016

3. Filing Case Type B

4. Open https://ocaho.eoir.justice.gov/ and follow Steps 1 through 6 in Filing Case Type A to
log into OCAHO Portal for E-Filing. The My Active Cases page will be displayed. Click on
the FILE A CASE button.

== An official website of the United States government. Here's how you know

MY CASE FILINGS PROFILE

'@ — EOIR | OCAHO Portal —

U.S. DEPARTMENT OF JUSTICE

My Acive Cases [rieacnse

Case Number Case Type Case Title Created On Case Status

Related Documents Pocument Filing
No cases found

Click on the FILE A CASE
‘button.

2021 U.S. DEPARTMENT OF JUSTICE | OMB # 1125-0018 User Guide | Help UNCLASSIFIED/FOR OFFICIAL USE ONLY

Office of the In

No FEAR Act

For Employ

Justice.gov
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3.1 Selecting a Case Type

1. From the File a case panel, select ‘INA § 274B (8 U.S.C. § 1324b) (unfair immigration-
related employment practices)’ from the CASE TYPE dropdown list.

Note: Click on the dropdown arrow to show the Case Type.

= EOIR | OCAHO Portal — MY CASE FILINGS PROFILE
U.S. DEPARTMENT OF JUSTICE

Select ‘INA § 274B (8 U.S.C. § 1324b) (unfair
immigration-related employment practices)’

2. Select the Yes radio button if there is a Subpoena; otherwise, click on the CONTINUE
button.

Note: If you select Yes, at the end of the form you will need to fill in Subpoena information.

Select ‘Yes’ radio
buttonif thereis a
Subpoena

Click on the "CONTINUE' button.

Unclassified/For Official Use Only
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3. A pop-up message will be displayed stating ‘You are creating a new Case. Do you want to
proceed?’ Click on the OK button.

The Step 1 section will be displayed. The left side of the page will show a step-by-step progress
indicator for the completion status of the Case Filing. On this page, the indicator will show the
current step as 1. The subsequent steps are grayed out.

The Case Type B form consists of 15 or 16 steps. If the Yes radio button was selected on the
initial step, then Subpoena will be displayed as step 16. These steps appear as follows:
1 - Form

2 - General Information

3 - Representation

4 - 3a Citizenship or Immigration Status

5 - 3b - Current Citizenship or Immigration Status

6 - Respondent Business/Employer Information

7 - Respondent Business/Employer Representation

8 - Basis of Discrimination

9 - Discrimination in Hiring, Recruitment, or...

10 - Discrimination in Firing

11 - Intimidated, Threatened, Coerced, or...

12 - Documentation Practices

13 - Relief Request

14 - Attachment

15 - Declaration & Signature

Unclassified/For Official Use Only
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MY CASE FILINGS PROFILE

Please Upioad Your Completed Form and Other documents as stated in the Form instructions.

ke M e 570 5 25MB and only POF. JPGIPEG formats a0 afowed

+Add Documents

The left side of the page will display a step-
by-step progress indicator for the
completion of the Case Filing.

BACK CONTINUE

Unclassified/For Official Use Only
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3.2 Filling out a Paper/PDF Form

1. Ifyou prefer to fill out a paper/PDF form, download the form by clicking the links presented
in Step 1. Then upload a PDF file with the completed form by clicking the +Add Documents
link. There is also a FORM INSTRUCTIONS link to information to assist with completing
the paper form.

EOIR | OCAHO Portal

: stgmntalans MY CASE FILINGS PROFILE
U.S. DEPARTMENT OF JUSTICE

Step10f16
OCAHO Case Filing

Case Type: INA§ 274B(8 US.C. § 1324b)

e 1 you prefer 10 8 out 8 paperPOF form, Gownload Ihe form by chicking he link below. Then Upload a PDF fle Wi the comgleted o by cicking the Chioose Files bution

Otharwise, cick Coninue to complete and fie tha form online

0

Please Upioad Your Completed Form and Other documents as

ote i e 0 1 Z5ME and oy POF JPGIIPE fowats ar afowed)
+Ada Documents
If you prefer to fill out a paper/PDF

form, download the form by
clicking the links here. Then upload

a PDF file with the completed form
by clicking the Add Documents
button

=

Unfair Immigration-Related Employment Practices Complaint Form

CONTACT INFORMATION

1f you have any questions about this form,

sion by calling 1-800-669-4000 (toll free) or 1

through this web portal, you do not need to separately attach another

Unclassified/For Official Use Only
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3.3 Completing and Filing the Form Online

1. Ifyou prefer to complete and file the form online, click on the CONTINUE button.

e — EOIR | OCAHO Portal —
U.S. DEPARTMENT OF JUSTICE

Please Upioad Your Completed Form and Other documents as stated in the Form Instructions.

To complete and file the
form online, click Continue

2. Use Filing Case Type A as a reference guide to continue filing Case Type B.

3. Complete all remaining steps, filling in all information that you can. Required fields are
indicated by the red asterisk “*”” symbol. Click on the CONTINUE button when you have
completed each section.

4. In the Declaration and Signature section, type in your name as an electronic signature and
type in the date. Click on the SUBMIT button to submit this case.

Note: Once a case is submitted, you can view the case on the My Active Cases page.

4. Filling Case Type C

5. Use Filing Case Type A beginning with step 1 as a reference guide to logging into OCAHO
Portal for E-Filing and filing Case Type C.

6. Complete all steps, filling in all information that you can. Required fields are indicated by the
red asterisk “*”” symbol. Click on the CONTINUE button when you have completed each

section.

7. In the Declaration and Signature section, type in your name as an electronic signature and
type in the date. Click on the SUBMIT button to submit this case.

Note: Once a case is submitted, you can view the case on the My Active Cases page.

Unclassified/For Official Use Only
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5. Filing a Subpoena

8. Open https://ocaho.eoir.justice.gov/ and follow Steps 1 through 6 in Filing Case Type A to
log into OCAHO Portal for E-Filing. The My Active Cases page will be displayed. Click on
the FILE A CASE button.

E= An official website of the United States government. Here's how you know

MY CASE FILINGS PROFILE

My Acive Cases (e ncase

Related Documents

Case Number Case Type Case Title Created On Case Status Pocument Filing
No cases found

Click on the FILE A CASE
‘button.

2021 U.S. DEPARTMENT OF JUSTICE | OMB # 1125-0019 User Guide | Help UNCLASSIFIED/FOR OFFICIAL USE ONLY Websites.

Archive

rmation Quality

Privacy Policy

9. From the File a case panel, select ‘Request for Subpoena’ from the CASE TYPE dropdown
list.

Note: Click on the dropdown arrow to show the Case Type.

B A Pl website of the United States government HEre Haw you v

== EOIR | OCAHO Portal = MY CASE FILINGS PROFILE

S. DEPARTMENT OF JUSTICE

File a case

Select a case type

CONTINUE

Select ‘Request for
Subpoena

Unclassified/For Official Use Only
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10. Click on the CONTINUE button.

== EOIR | OCAHO Portal =— MY CASE FILINGS PROFILE

U.S. DEPARTMENT OF JUSTICE

File a case

Select a case type

CASE TYPE

EETT ]

BAGK CONTINUE

11. A pop-up message will be displayed stating ‘Y ou are creating a new Case. Do you want to
proceed?’ Click on the OK button.

= ©ocaho-uat.ase.eoir-dev.usdoj.gov says
— % 5 ou are creating a new Case. Do you want 1o proceed
@ — EOIR | OCAHO Portal — ’ a6 5 MY CASE FILINGS PROFILE
U.S. DEPARTMENT OF JUSTICE E ——

File a case

Click 'Ok"
Select 3 case type

CASE TYPE

BACK CONTINUE

Unclassified/For Official Use Only
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The Step 1 section will be displayed. The left side of the page will show a step-by-step progress
indicator for the completion status of the Request for Subpoena. On this page, the indicator will
show the current step as 1. The subsequent steps are grayed out.

B A Pl webaite of the United STAtes Government HEree Naw Jo v

== EOIR | OCAHO Portal = MY CASE FILINGS PROFILE
U.S. DEPARTMENT OF JUSTICE

m by clicking the link below. Then upload a PDF file with the completed form by clicking the Choose Files button

stated in the Form Instructions.

On the opened page, the left
side of the page will display a
step-by-step progress indicator
for the completion of the Case
Filing.

12. If you prefer to fill out a paper/PDF form, download the form by clicking the
OCAHOSubpoenaForm link. Then upload a PDF file with the completed form by clicking
the +Add Documents button.

B A Tl website of the United States government HEree Naw you v

— R LD MY CASE FILINGS PROFILE
U.S. DEPARTMENT OF JUSTICE

If you prefer to fill out a paper/PDF form,
download the form by clicking the
‘OCAHOSubpoenaForm’ link

Please Upload Your Completed Form and Other documents as stated in the Form Instructions.

Then upload a PDF file with the
completed form by clicking the Add
Documents button

BACK

CONTINUE

Unclassified/For Official Use Only
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Note: Clicking on the INSTRUCTIONS AND IMPORTANT NOTICES link displays
information to assist with completing the PDF form.

= e United Heret

@ EOIR | OCAHO Portal MY CASE FILINGS PROFILE

U.S. DEPARTMENT OF JUSTICE

Step1of2
OCAHO Case Filing
Case Type: Request for Subpoena

PROGRESS If you prefer to fil out a papec/POF form, download the form by clicking the ik below. Then upload a PDF fie with the completed form by clicking the Choose Fikes button

o Form

Otherwise. click Continue to complete and file the form online

Clicking on this link displays the
‘INSTRUCTIONS AND
IMPORTANT NOTICES’

Please Upload Your Completed Form and Other documents as stated in the Form Instructions.

(Note Max e size 15 25MB and only PDF. JPGIIPEG formats are 3

o)

+Add Documents

BACK CONTINUE

INSTRUCTIONS AND IMPORTANT NOTICES

NOTICES TO REQUESTOR:

Please consult 28 C.F.R. § 68.25 for information on what may be requested in a subpoena, who may serve a subpoena, and the manner of service.
Al information requested should be adequately described and reasonably relevant to the allegations in the complaint or, in the case of an

investigatory subpoena, to the subject of the agency’s investigation.

28 CFR. §68.25(c) allows a recipient to petition to revoke or modify the subpoena within ten (10) days after the date of service of the subpoena.
Accordingly, the requested time for response to or compliance with the subpoena must be at least ten (10) days after the anticipated date of
service. In the event that a requestor does not provide adequate time for response, the Administrative Law Judge may modify the date and time

for response as necessa

Please provide all essential information, including the date by which the requested documents or evidence should be provided, as well as a brief
description of the requested documents or evidence, on the form itself. If you need additional space to fully describe the documents or evidence
requested, you may attach separate sheets.

NOTICE TO RECIPIENT:

if you do not intend to comply with this request, you must petition the Administrative Law Judge who signed the subpoena to revoke or modify
the subpoena within ten (10) days after the date of service of the subpoena. See 28 CF.R § 68,

NOTICE TO WITNESS:

Witness fees for attendance, subsistence, and mileage under this subpoena are payable by the party at whose request the witness is
subpoenaed, if authorized by statute. A witness appearing at the request of the Government, who is entitled to reimbursement, shall submit this

subpoena with the voucher to the Government counsel when claiming reimbursement.

Unclassified/For Official Use Only
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13. If you prefer to complete and file the form online, click on the CONTINUE button.

B A OFCGT webaite of the United STates government 1

@ B oL R MY CASE FILINGS PROFILE
U.S. DEPARTMENT OF JUSTICE

by clicking the link below. Then upload a PDF file with the completed for by clicking the Choose Fikes bution

PROGRESS

O

Please Upload Your Completed Form and Other documents as stated in the Form Instructions.

Note Max tie size f5 25MB and only PDF. JPOIPEG formats are allowed;

To complete and file the form

+Add Documents online, Click Continue.

BACK

The OCAHO Subpoena page will be displayed.

9 e EOIR | OCAHO Portal I MY CASE FILINGS PROFILE
U.S. DEPARTMENT O CE

Step20f2

OCAHO Subpoena OCAHO Subpoena page is displayed
“Please complete all Tequired fields. 1f you need

PROGRESS

0

BUSC. § 1224 Proceeding

OR

Complsinant Respondsnt

OCAHO Cass No,

BUSC §1324 Proceeding

You are heraby commanded to (or if a corporation, commanded to designate an individual to}

Produce and bring the dacuments deseribed below 10

Unclassified/For Official Use Only
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14. Complete all relevant fields. Required fields are indicated by the red asterisk

)

U.5. DEPARTMENT OF JUSTICE

sk

symbol.

15. Click on the SUBMIT button once all information has been filled in.

Unclassified/For Official Use Only

Click on the ‘SUBMIT" button once
allinformation are completed.
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A message stating ‘Form is submitted. Thank you!” will be displayed.

——= EOIR | OCAHO Portal —
U.S. DEPARTMENT OF JUSTICE

MY CASE FILINGS PROFILE

Form is submitted.

After a few minutes, an automated email will be sent to the filer stating that an OCAHO
Subpoena has been submitted with the auto-generated case number.

——  ———
|_{_I Reply (l_—(_l Reply All |_;_,I Forward 56 IM
Thu 5/20/2021 4:57 PM
do-not-reply@eoir.usdoj.gov

OCAHO Subpoena has been submitted from the portal.
To

[You have submitted an OCAHO Subpoena with case number

Unclassified/For Official Use Only
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6. Requesting Access

As an OCAHO Portal for E-Filing user, you can request access to an existing case filed by
someone other than you. In order to do so you need the Case Number and the associated Case

Type.

16. Open https://ocaho.eoir.justice.gov/ and follow Steps 1 through 6 in Filing Case Type A to
log into OCAHO Portal for E-Filing. The My Active Cases page will be displayed. Click on
the REQUEST ACCESS button.

B= An official website of the United States government. Here's how you know

@ — EOIR | OCAHO Portal —

MY CASE FILINGS PROFILE
U.S. DEPARTMENT OF JUSTICE

My Active Cases REQUEST ACCESS m
Case Number Case Type Case Title Click on 'REQUEST ACCESS'. fiSe Status Related Documents Document Filing

Zoizvey Upsi

17. On the Request For Case Access page, enter the Case Number and then select the associated
Case Type.

—— EOIR | OCAHO Portal —
U S DEPARTMENT OF JUSTICE

MY CASE FILINGS PROFILE

Enter Case Number, select

associated Case Type.

Access Requested

BACK.

Unclassified/For Official Use Only
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18. Click on the SUBMIT button.

W A OIS webie of he URREd States government. HEres Fow oy o

@ == EOIR | OCAHO Portal =—
U.S. DEPARTMENT OF JUSTICE

MY CASE FILINGS PROFILE

Request For Case Access

Click on the
Access Requested "Submit' button

Case Number Case Type Status Remove

4. Requested Case information will appear under the Access Requested section.

MY CASE FILINGS PROFILE

Request For Case Access
Case Number Case Type
cess Req
Case Number Case Type Status Remove
| - =
Requested Case information will
R appear under the ‘Access

Requested’ section.

Note: After the admin/approver approves the requested case, the case will be displayed on the
requester’s My Active Cases page.

Unclassified/For Official Use Only
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19. Click on MY CASE FILINGS on the top blue bar. The My Active Cases page will be
displayed. Click on the Case Number to view the case.

= EOIR | OCAHO Portal =—
U.S. DEPARTMENT OF JUSTICE

MY CASE FILINGS PROFILE
My Active Cases CED D)
Case Number Case Type Case Title (

Related Documents. Docurmer

Click on the Case
Number to view the
Case

After an EOIR admin/approver denies or approves access to the requested case, an automated
email will be sent to the filer about the approval or denial.

= Reply 5 Reply All () Forward

Tt e Benhr AN S P T

do-not-reply@eoir.usdoj.gov
Request for Access to OCAHO Case

[Y'our Request for Access to OCAHO Case has been Approved.

Unclassified/For Official Use Only
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Palting, Philip (EOIR) (CTR)
FW: Request for Access to OCAHO Case

From: do-not-reply@eoir.usdoj.gov <do-not-reply@eocir.usdoj.gov>
Sent: Tuesday, May 10, 2022 11:34 AM

To: .. .- - L . =
Subject: Request for Access to OCAHO Case

Your Request for Access to OCAHO Case has been Denied.

Unclassified/For Official Use Only
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7. Filing a Motion and Viewing Associated Case Information
7.1 Filing a Motion
20. Open https://ocaho.eoir.justice.gov/ and follow Steps 1 through 6 in Filing Case Type A to

log into OCAHO Portal for E-Filing. The My Active Cases page will be displayed. Click on
File a Document link on the right side of the relevant Case.

Note: This link will only appear if the Case has already been submitted.

@ = EOIR | OCAHO Portal —
U.S. DEPARTMENT OF JUSTICE

MY CASE FILINGS PROFILE

My Active Cases [ Fueacase |

Case Number Case Type Case Titl Created On Case Status Relst

Click on Faile a Document

21. Confirm you are on the Motion and Filings tab. Fill in all relevant information. Required
fields are indicated by the red asterisk “*” symbol. Attach any additional documentation if
necessary.

@ —— EOIR | OCAHO Portal —

P ] = MY CASE FILINGS PROFILE
U.S. DEPARTMENT OF JUSTICE

Motions and Filings

Case General Information

Casa Title

Case Type Case Number

INAS 2748 (8 US.C. § 13240 2025800130

File a Motion or Other Dacument

Titie of Mation or Filing * Mation of Filing Type *

Fill in all relevant information
on the form

[Please attach documentis) here'

(Mole: Mx 8 528 % ZSMB and only PDF. JPGAPEG fomats allowed).

Chooss Fies | No fie choss

€ BACK
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22. Click on the SUBMIT button once all information is completed.

23. A pop-up will be displayed to indicate that the Motion is submitted. Click OK.

~»

ocaho-uat.ase.eoir-dev.usdoj.gov says

submitted!

L- |

aiting for ocaho-uat.ase.eoir-dev.usdoj.gov...

Unclassified/For Official Use Only
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After a few minutes, an automated email will be sent to the filer stating that a motion to an
OCAHO case has been submitted with the case number.

&

(R Reply (52 Reply All (3 Forward

do-not-reply@eoir.usdoj.gov
A motion for OCAHO Case has been filed

[You have submitted a Motion to OCAHO Case with case number _ .-

This below email will be sent when an ‘Administrative Review’ is submitted.

L REPlY I Reply All [ 3 1V

do-not-reply@eoir.usdoj.gov
An Administrative Review for OCAHO Case has been filed

You have submitted an Administrative Review to OCAHO Case with case number

Unclassified/For Official Use Only
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